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110 OCHOBHOM MTpo()eCCHOHAIBHON 00pa30BaTeIbHON ITPOrpaMmMe 10 HaMPaBIECHUIO MOTOTOBKH
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Hanpagaennocts (mpopuis): Ludpossie Texnomoruu B popMoodpazoBaHUN U3ACTHIA

OO0mmii 00bem nucuunIMHbI — 4 3.€. (144 yacoB)

®opMa NpOMeKYTOYHOM aTTecTaly — DK3aMEH.

B pe3yabTrate oCBOeHMS JAUCHMIUIMHBI Y O0y4YalIIUXCH JOLKHbI ObITh c(OPMHUPOBAHBI

KOMIIETEHI[UH € COOTBETCTBYIOIIUMH HHAMKATOPAMH UX JOCTHKEHHS:

- OIIK-2.1: JIeMOHCTpUpYET 3HAHHE OCHOBHBIX METOJIOB, CHOCOOOB M CPE/ICTB MOIYUYECHHUS, XPAaHEHUS U
nepepadoTKu HHPOPMALINY;

- OIIK-4.1: /leMOHCTpHpYET 3HAaHHE TPUHLIUIIOB COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUH;

Conep:xaHue IMCUMILUIUHBI:

Hucuunnuna « Mudopmatrka» BKIIOYAeT B ce0sl ClIEAYIOIINE Pa3aebl:

®opma o0yuenus ounasi. Cemectp 1.

1. BBenenne B wuHpopmaTuky.. [Ipeamer wuHPOPMATHKH, OCHOBHBIC TOHATHS W OMPEIACICHUS.
Coo0mienusi, JaHHbIE, CUTHAJ, CBOMCTBa MH(pOpMAIMM, MOKa3aTeId KadyecTBa HMHPOpMALUHU, (OPMbI
npenacrapieHust uHGopmanuu. CucreMsl nepeayu

uHpopManuu. Mepbl 1 eAMHUIBI IPEACTABICHUS, XPAHEHUS, U3MEPEHHUS KOJIM4YecTBa U 00beMa
nHpopmanu. OCHOBHBIE CUCTEMBbI cuMciieHs. VICTOpUS ¥ OCHOBHBIE 3Tallbl Pa3BUTHS BBIUUCIUTEIHLHOM
TeXHUKU. Bo3MokHOCTH M 005acTu npuMeHeHus: coBpeMeHHbIx UT. O6mue cBeeHns 0 KOMIbIOTepax,
apxutektypa OBM u mpuniun pabotel. DnementHas 6a3a [IK. HasznaueHnme mporpaMMHBIX CpPENCTB,
knaccupukanus I10. Cucremnoe I10. OnepanyoHHble cHcTeMbl, OCHOBHbIe (pyHKIMH. KomaHIHbBIH U
rpaduueckuii uatepderic OC. daiimoBas cucremMa u (ailyioBass CTPYKTypa OMEPANMOHHONW CHUCTEMBI.
[IpuknagHple MpOrpaMMHBIE CpEICTBA, HCIHOJB3yEeMble IPU pPELIeHUH 3aJad NpogecCHOHATBHON
NeSITEIbHOCTH..

2. Pabora ¢ TexkcroBoil MH(popmanue. TeKCTOBbIE NMPOLIECCOPHI, UCIIOIB3YEMOE AJI PELICHMs 3a]ad
npodeccnoHanbHOM AESITETbHOCTU: 00Ilas XapaKTepUCTUKa, CO3JaHHe, COXpPAaHEHUE U PelaKTHUPOBaHHE
IpPOCThIX JOKyMeHTOB. CioxHoe (opmaThpoBaHue: paboTa €O CHHCKaMH; CHOCKM M HpPHUMEYaHUS;
odopMIIeHHE TEKCTa B BHJIE KOJIOHOK; paboTa ¢ Tabiauiiamu; pabota ¢ rpadudeckumMu o0bekTamu; padbora
¢ O0sbIIMM (CTPYKTYPHUPOBAaHHBIM) IOKYMEHTOM; CO3/IaHHE OTJIaBJICHUs U Hymepalus cTpanul. Pabora ¢
dbopmynamu..

3. DJaeKkTpoHHbIe TAGJMUbI. OJEKTPOHHbIE TAaONMIBl Kak MPHUKIAAHOE NPOTPAMMHOE CPENCTBO,
HCIIOJIb3yeMOe JUIsl peuleHHsl 3ahady Npo(ecCHOHATbHOM JEeATEJbHOCTH: Ha3HAY€HHWE U OCHOBHBIE
BO3MOXHOCTH, aBTOKONHMPOBAaHHWE M aBTo3amnonHeHue. Co3fgaHue M pelakTUpOoBaHME TaONMIl: BBOA U
(¢opMaThl JaHHBIX; BBOJA U peAakTHpoBaHue (opmyn; macrep ¢pynkuuii Excel. Konupoanue dopmy,
cnocoObl anpecarun  syeek. IlocTpoeHne u penakTHpoBaHue jauarpaMM. Pabota co crnuckamu:
OpraHM3alMs,COPTUPOBKA CIIMCKOB, IOMCK JAaHHBIX B CIIUCKax, paboTa co CTPYKTypo# crnucka. Pemenue
MPOCTEHIINX MPUKIATHBIX 3a/1a4..

4. Padora ¢ rpadguueckoii uHpopmanueii. Vcnonap3oBaHne KOMIBIOTEPHON TpaQuKH TMPHU pPEHICHUU
3a1a4 mpodecCHOHaNbHON AesITeNbHOCTH. BUabl KOMIBbIOTEpHOU Tpaduku, KOAUPOBaHHE TpadudecKoit
napopmanuu. CpenctBa co3iaHus U 00paboTku m300pakeHuit. Dopmartel Tpaduyueckux (aitos.
[TonynspHble rpadguueckue peaakTopsl. PaboTa ¢ n300pakeHUsIMU B TEKCTOBBIX PEAaKTOpaXx..

5. MyabTumenuiinbie npe3eHtanuu. Paspabortka mpesenranmii B PowerPoint. PaGota ¢ TekcTowm,
BCTaBKa 00BEKTOB. Vcmonp3oBanue aHMMaMOHHBIX 3¢ dekToB. O3ByunBaHue cnaiinoB. Hactpoiika u
JIEMOHCTpALMsl IPE3EHTALUH. .

6. Komnborepublie cetd. UHopmannonnas 6e3onmacHoctb. KoMnbroTepHbie ceTH: KilacCUpUKAIUS;
KOMIIOHEHTBHI; ceTeBoe 00opynoBanue. TonoIorus u apxXUTeKTypa KOMIBIOTEPHBIX ceTeil. becnpoBogHbIe
cetu. IHTEpHET.

VYrpo3sl 6e3onacHoctu nHpopmanmu. CpencTa 3amuThl nHGopManuu. [Ipumenenne nHGOPMAITHOHHO-
KOMMYHHKAIIMOHHBIX TE€XHOJOTHI C Yy4eTOM OCHOBHBIX TpeOoBaHMi MH(OpPMAIMOHHONW 0€30MacHOCTH.
Busl BpeTOHOCHBIX IPOTpaMM, aHTUBUPYCHBIE ITporpamMmbl. Kpuntorpadudecknit METOT 3aIUThI



uHpOpMaIUY..
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